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1. LOGGING IN TO CMS  

OVERVIEW  

CMS is a secure web application. You must log in to the system with a valid username and 

password, provided to you by the administrator.  

STEPS  

• Open the internet Explorer, Firefox, Chrome or Opera etc  

• Enter URLhttp://cms.nwfpuet.edu.pk. 

• Login screen displays when you enter correct URL.  

 

• Enter valid Username(CASE SENSITIVE) and password.  

• Click  Button, You will now log in to the system  

Following screen will be display when you are successfully logged in to the system.  

 

http://cms.nwfpuet.edu.pk/
http://cms.nwfpuet.edu.pk/
http://cms.nwfpuet.edu.pk/
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2. Main Menu  

OVERVIEW  

Main Menu is used for navigation to various allowed pages.   

 
Screen showing various user actions controls.   
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3. Personal Information  

Add/Update personal Information  

Overview  

Here you can see, add your name, language, phone numbers, email addresses etc The personal 

information functionality of Campus Self Service exposes familiar Campus Community 

information to Instructor. It provides an easy way for instructor to update personal information 

about himself/herself at any time.   

 

In personal information Instructor can access:  

 

•Name  

•Addresses   

•Phone numbers.  

•Email Addresses  

•Internet Addresses  

•Emergency Contact   

•Demographic Data   

 

 

Instructor can View, Delete and add new values for each of the above fields except Demographic 

data. Demographic data like ID, Gender, Date of birth, Material Status, National ID card number, 

Citizenship, Licenses etc are read only to the Instructor for security reasons. He/she have to 

contact the administrator for Editing/ Deletion or updating in demographic information.   

 

Viewing Name  

 

Steps  

 

Steps  Action  

1  Click the Self Service link in main menu  
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2  Click the Campus Personal InformationLink  

3  Click the –Names,Phone Number,Email Address etc… Link(Following screen will be 

displayed for Name)  

http://10.10.40.212/psc/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PT_NAV.ISCRIPT1.FieldFormula.IScript_PT_NAV_INFRAME?Folder=HCCC_PERS_PORTFOLIO&CREF=PT_PTPP_SCFNAV_BASEPAGE_SCR&FolderRef=CO_EMPLOYEE_SELF_SERVICE&c=wMDZXFayGKS3JQvHbw7Xaln3VPAFW1gs&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HCCC_PERS_PORTFOLIO&IsFolder=true
http://10.10.40.212/psc/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PT_NAV.ISCRIPT1.FieldFormula.IScript_PT_NAV_INFRAME?Folder=HCCC_PERS_PORTFOLIO&CREF=PT_PTPP_SCFNAV_BASEPAGE_SCR&FolderRef=CO_EMPLOYEE_SELF_SERVICE&c=wMDZXFayGKS3JQvHbw7Xaln3VPAFW1gs&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HCCC_PERS_PORTFOLIO&IsFolder=true
http://10.10.40.212/psc/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PT_NAV.ISCRIPT1.FieldFormula.IScript_PT_NAV_INFRAME?Folder=HCCC_PERS_PORTFOLIO&CREF=PT_PTPP_SCFNAV_BASEPAGE_SCR&FolderRef=CO_EMPLOYEE_SELF_SERVICE&c=wMDZXFayGKS3JQvHbw7Xaln3VPAFW1gs&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HCCC_PERS_PORTFOLIO&IsFolder=true
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Add Phone Number  

 
Steps  Action  

1  Click the Self Service link in main menu  

2  Click the Campus Personal InformationLink  

3  Click the –Phone Number, Link(Following screen will be displayed)  

http://10.10.40.212/psc/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PT_NAV.ISCRIPT1.FieldFormula.IScript_PT_NAV_INFRAME?Folder=HCCC_PERS_PORTFOLIO&CREF=PT_PTPP_SCFNAV_BASEPAGE_SCR&FolderRef=CO_EMPLOYEE_SELF_SERVICE&c=wMDZXFayGKS3JQvHbw7Xaln3VPAFW1gs&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HCCC_PERS_PORTFOLIO&IsFolder=true
http://10.10.40.212/psc/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PT_NAV.ISCRIPT1.FieldFormula.IScript_PT_NAV_INFRAME?Folder=HCCC_PERS_PORTFOLIO&CREF=PT_PTPP_SCFNAV_BASEPAGE_SCR&FolderRef=CO_EMPLOYEE_SELF_SERVICE&c=wMDZXFayGKS3JQvHbw7Xaln3VPAFW1gs&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HCCC_PERS_PORTFOLIO&IsFolder=true
http://10.10.40.212/psc/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PT_NAV.ISCRIPT1.FieldFormula.IScript_PT_NAV_INFRAME?Folder=HCCC_PERS_PORTFOLIO&CREF=PT_PTPP_SCFNAV_BASEPAGE_SCR&FolderRef=CO_EMPLOYEE_SELF_SERVICE&c=wMDZXFayGKS3JQvHbw7Xaln3VPAFW1gs&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HCCC_PERS_PORTFOLIO&IsFolder=true
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4  Click Add a Phone Number  

 

 
Steps  Action  

5  Click Save  

 

 

End of Procedure  
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4.Faculty Center  

 

Overview  

 

Faculty Center is an interface where faculty can view his Teaching Schedule, Exam Schedule,  

his Advisees, Class roster, Grade roster and Grade Book. This interface can be used to search 

class, students, and faculty and course catalog.  

Attendance Tracking  

Steps  

Steps  Action  

1  Click the Curriculum Management link  

2  Click on Attendance Roster. 

3  Click on Attendance Roster By Class(You will see following screen with your teaching 

schedule)  

 

 

 

http://cms.nwfpuet.edu.pk/psp/hrcs9/EMPLOYEE/HRMS/c/ESTABLISH_COURSES.CLASS_ATTENDANCE.GBL?PORTALPARAM_PTCNAV=HC_CLASS_ATTENDANCE_GBL&EOPP.SCNode=HRMS&EOPP.SCPortal=EMPLOYEE&EOPP.SCName=HCSR_CURRICULUM_MANAGEMENT&EOPP.SCLabel=Attendance%20Roster&EOPP.SCFName=HCSR_ATTENDANCE_ROSTER&EOPP.SCSecondary=true&EOPP.SCPTfname=HCSR_ATTENDANCE_ROSTER&FolderPath=PORTAL_ROOT_OBJECT.HCSR_CURRICULUM_MANAGEMENT.HCSR_ATTENDANCE_ROSTER.HC_CLASS_ATTENDANCE_GBL&IsFolder=false
http://cms.nwfpuet.edu.pk/psp/hrcs9/EMPLOYEE/HRMS/c/ESTABLISH_COURSES.CLASS_ATTENDANCE.GBL?PORTALPARAM_PTCNAV=HC_CLASS_ATTENDANCE_GBL&EOPP.SCNode=HRMS&EOPP.SCPortal=EMPLOYEE&EOPP.SCName=HCSR_CURRICULUM_MANAGEMENT&EOPP.SCLabel=Attendance%20Roster&EOPP.SCFName=HCSR_ATTENDANCE_ROSTER&EOPP.SCSecondary=true&EOPP.SCPTfname=HCSR_ATTENDANCE_ROSTER&FolderPath=PORTAL_ROOT_OBJECT.HCSR_CURRICULUM_MANAGEMENT.HCSR_ATTENDANCE_ROSTER.HC_CLASS_ATTENDANCE_GBL&IsFolder=false
http://cms.nwfpuet.edu.pk/psp/hrcs9/EMPLOYEE/HRMS/c/ESTABLISH_COURSES.CLASS_ATTENDANCE.GBL?PORTALPARAM_PTCNAV=HC_CLASS_ATTENDANCE_GBL&EOPP.SCNode=HRMS&EOPP.SCPortal=EMPLOYEE&EOPP.SCName=HCSR_CURRICULUM_MANAGEMENT&EOPP.SCLabel=Attendance%20Roster&EOPP.SCFName=HCSR_ATTENDANCE_ROSTER&EOPP.SCSecondary=true&EOPP.SCPTfname=HCSR_ATTENDANCE_ROSTER&FolderPath=PORTAL_ROOT_OBJECT.HCSR_CURRICULUM_MANAGEMENT.HCSR_ATTENDANCE_ROSTER.HC_CLASS_ATTENDANCE_GBL&IsFolder=false
http://cms.nwfpuet.edu.pk/psp/hrcs9/EMPLOYEE/HRMS/c/ESTABLISH_COURSES.CLASS_ATTENDANCE.GBL?PORTALPARAM_PTCNAV=HC_CLASS_ATTENDANCE_GBL&EOPP.SCNode=HRMS&EOPP.SCPortal=EMPLOYEE&EOPP.SCName=HCSR_CURRICULUM_MANAGEMENT&EOPP.SCLabel=Attendance%20Roster&EOPP.SCFName=HCSR_ATTENDANCE_ROSTER&EOPP.SCSecondary=true&EOPP.SCPTfname=HCSR_ATTENDANCE_ROSTER&FolderPath=PORTAL_ROOT_OBJECT.HCSR_CURRICULUM_MANAGEMENT.HCSR_ATTENDANCE_ROSTER.HC_CLASS_ATTENDANCE_GBL&IsFolder=false
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Steps  Action  

4  
Select the parameter by click  

 
Steps  Action  

5  Select class.  
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Steps  Action  

6  Click View button  

7 Click View All Link   

8 Click on Student ID to Sort out the student registration numbers in ascending order. 

9 By default all students are present, for absence of any student remove check box of 

present column and press Save and return button.  
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Viewing Teaching Schedule 

Steps  

Steps  Action  

1  Click the Self Service link  

2  Click on Faculty Center(You will see following screen with your teaching schedule)  

 

Teaching schedule gives complete information about faculty class schedule i.e, including Course 

Code, Course Title, Room No, Time and Day of Week with dates.  

Steps  

Steps  Action  

1  Click on View weekly teaching schedule as shown below  

 

 

http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SA_LEARNING_MANAGEMENT.SS_FACULTY.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SS_FACULTY_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SA_LEARNING_MANAGEMENT.SS_FACULTY.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SS_FACULTY_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SA_LEARNING_MANAGEMENT.SS_FACULTY.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SS_FACULTY_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
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Following screen will open showing your weekly schedule.  

 
Select any of the option shown in red to view it in your weekly teaching schedule. E.g. selecting 

class title will show title of the course with course code in weekly teaching schedule.  
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Before selecting “show class title” –Weekly schedule do not show class title:  

 

 

 

 

 

After selecting “show class title” –Weekly schedule shows class title:  
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 END OF PROCEDURE  
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Viewing Class Roster 
Overview  

 

It shows list of enrolled students-section wise.  

Steps  

Steps  Action  

1  Click on Self Service 

2  Click on FacultyCenter   

3  

Click on   to see your class roster.(As shown in the figure below)  

 

 

Steps  Action  

4  Following screen will open showing your class roaster   

 

 

http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?pt_fname=CO_EMPLOYEE_SELF_SERVICE&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE&IsFolder=true
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?pt_fname=CO_EMPLOYEE_SELF_SERVICE&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE&IsFolder=true
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?pt_fname=CO_EMPLOYEE_SELF_SERVICE&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE&IsFolder=true
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?pt_fname=CO_EMPLOYEE_SELF_SERVICE&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE&IsFolder=true
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SSR_ADVISEE_OVRD.SSS_ADVISEE_LIST.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SSS_ADVISEE_LIST_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SSR_ADVISEE_OVRD.SSS_ADVISEE_LIST.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SSS_ADVISEE_LIST_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SSR_ADVISEE_OVRD.SSS_ADVISEE_LIST.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SSS_ADVISEE_LIST_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SSR_ADVISEE_OVRD.SSS_ADVISEE_LIST.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SSS_ADVISEE_LIST_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
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Steps  Action  

4  Following screen will open showing your class roaster with photos.  
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END OF PROCEDURE   
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Grade Insertion Procedure for Faculty members  
1  Click Self Service Faculty Center.  

2  

Select Grade Book  

 

 
3  Click Cumulative grades tab  
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4  Insert Grades individually.   

5  After insert press Save.  

6  
Press for Select Grade Roster:   

7  Select final.  

8  Press Update.  

9  After final grades update activity, the entered grades will be ready now for semester 

coordinator to post these for the purpose to make these grades visible for students.  

 

Grade Insertion Procedure for Faculty members (Batch) 
 

1 Click Self ServiceFaculty Center. 

2 

Select Grade Book  

3 

Click on  tab. 
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4 Create Comma delimited or Comma Separated file in Microsoft Excel (*.CSV). 

Steps 

 OOppeenn  NNeeww  EExxcceell  SShheeeett  

 OOnn  ffiirrsstt  ccoolluummnn  ccooppyy  TTeerrmm  ffoorr  aallll  ssttuuddeennttss  e.g. Fall 2016(2164) Spring 

2017(2171). 

 OOnn  sseeccoonndd  ccoolluummnn  ccooppyy  CCoouurrssee  NNuummbbeerr  ((CCllaassss  NNuummbbeerr))  ii..ee..1166.. 

 CCooppyy  RReeggiissttrraattiioonn  nnuummbbeerr  oonn  33
rrdd

  CCoolluummnn  ffoorr  aallll  tthhee  ssttuuddeennttss 

 LLeeaavvee  55  CCoolluummnnss  aass  bbllaannkk  ffrroomm  CCoolluummnn  ““DD  ttoo  FF””.. 

 CCooppyy  ssttuuddeennttss    ggrraaddeess  iinn  CCoolluummnn  ““II””.. 
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5 To save CSV file 

 Click File. 

 Press Save. 

 File name 

 Select CSV(Comma delimited) in Save as type list. 

 Press Save. 

 

 

 

6 

Press Import Grades Button   in  tab. 
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7 Click on Choose File Button and select  created “.CSV”  file. 

 

 
8 Click Upload Button. 

 
10 

Press for Select Grade Roster:   

11 Select final and press Update. 

12 After final grades update activity, the entered grades will be ready now for semester 

coordinator to post these for the purpose to make these grades visible for students.  

 

Grade posting procedure for semester coordinators.   
1  Click Faculty Center.  
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2  

Select Grade Roster  for required class 

 

 
 

 
3  Select Approval Status “Not Reviewed” to  “Approved” 

4  Click the Post Button at the end of page, for the purpose to make these grades official 

for transcript issuance.  

 

 

Grade Roster   
Overview  

Steps  

Steps  Action  
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1  Click on Self Service 

2  Click on FacultyCenter   

3  Click on Grade Roster (As shown in the figure below)  

 

 
Following screen will be open that showing your grade roster.  

 

 

 

 

 

http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?pt_fname=CO_EMPLOYEE_SELF_SERVICE&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE&IsFolder=true
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?pt_fname=CO_EMPLOYEE_SELF_SERVICE&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE&IsFolder=true
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?pt_fname=CO_EMPLOYEE_SELF_SERVICE&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE&IsFolder=true
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?pt_fname=CO_EMPLOYEE_SELF_SERVICE&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE&IsFolder=true
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SSR_ADVISEE_OVRD.SSS_ADVISEE_LIST.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SSS_ADVISEE_LIST_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SSR_ADVISEE_OVRD.SSS_ADVISEE_LIST.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SSS_ADVISEE_LIST_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SSR_ADVISEE_OVRD.SSS_ADVISEE_LIST.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SSS_ADVISEE_LIST_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SSR_ADVISEE_OVRD.SSS_ADVISEE_LIST.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SSS_ADVISEE_LIST_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
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5. View Reports 

STEPS  

Steps  Action  

1  Click on Reporting Tools  (Attendance report for department) or Others  

 

2  Click on  Query Report Viewer  

 

3  

Click on search Button  

 

 

 

Steps  Action  

1  Select ATTEND_RPT  

2  Click on  View Report  
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Steps  Action  

1  
Select/Enter the above five parameters or select through lookup sign  

2  Click on  View Report  

 

3  Press OK  
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6. Viewing the class  

Overview  

It provides tool to search any class scheduled in University.  

 

Steps  

Steps  Action  

1  Click the Self Service link  

2  Click on Faculty Center 

3  
Click on Class search tab or Click Class 

search link on left panel.  

 

 

4  
Click on search Button  

 

 

http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SA_LEARNING_MANAGEMENT.SS_FACULTY.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SS_FACULTY_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SA_LEARNING_MANAGEMENT.SS_FACULTY.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SS_FACULTY_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SA_LEARNING_MANAGEMENT.SS_FACULTY.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SS_FACULTY_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SA_LEARNING_MANAGEMENT.SS_FACULTY.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SS_FACULTY_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
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7. Browse Catalog  

Overview  

It helps to list of all courses offered in university.  

Steps  

Steps  Action  

1  Click the Self Service link  

2  Click on Faculty Center 

3  
Click on Browse Catalog tab   

 

END OF PROCEDURE  

http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SA_LEARNING_MANAGEMENT.SS_FACULTY.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SS_FACULTY_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SA_LEARNING_MANAGEMENT.SS_FACULTY.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SS_FACULTY_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SA_LEARNING_MANAGEMENT.SS_FACULTY.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SS_FACULTY_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SA_LEARNING_MANAGEMENT.SS_FACULTY.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SS_FACULTY_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
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8.Viewing Students Information  

 

Overview  

It helps to search basic information of any student ever enrolled in university.  

 

 Registration Number Format 07PWMEC2555  

07  Year  07,08,09,10,11,12,13,14… etc  

PW  Peshawar  Represents the Campus of UET  

MD  Mardan  Represents the Campus of UET  

 

 

END OF PROCEDURE  
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BN  Bannu  Represents the Campus of UET  

AB  Abbottabad  Represents the Campus of UET  

KT  Kohat  Represents the Campus of UET  

JZ  Jalozai  Represents the Campus of UET  

MEC  Mechanical  Represents the department of UET, Examples are  

CIV(CIVIL) ,CHE (CHEMICAL),  

MIN(MINNING), AGR(AGRICULTURE),  

ELE(ELECTRICAL), CSE(Computer System  

Engineering), TLC(Telecommunication), SWE(Software 

Engineering), ELT(Electronics  

Engineering),ARC(Architecture), IND(Industrial).  

2555  Roll Number  This number represent the Sequence number of students  

 

 

Steps  

Steps  Action  

1  Click on Self Service 

2  Click on View My Adviseesnavigation  

http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?pt_fname=CO_EMPLOYEE_SELF_SERVICE&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE&IsFolder=true
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?pt_fname=CO_EMPLOYEE_SELF_SERVICE&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE&IsFolder=true
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?pt_fname=CO_EMPLOYEE_SELF_SERVICE&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE&IsFolder=true
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?pt_fname=CO_EMPLOYEE_SELF_SERVICE&FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE&IsFolder=true
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SSR_ADVISEE_OVRD.SSS_ADVISEE_LIST.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SSS_ADVISEE_LIST_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SSR_ADVISEE_OVRD.SSS_ADVISEE_LIST.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SSS_ADVISEE_LIST_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SSR_ADVISEE_OVRD.SSS_ADVISEE_LIST.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SSS_ADVISEE_LIST_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/SSR_ADVISEE_OVRD.SSS_ADVISEE_LIST.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_SSS_ADVISEE_LIST_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
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3  
Click on Student Center tab   

 

 

4  Give Student ID or Any parameter that you know  

 

5  
Press Search Button  
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6  
Click on  
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7  
Select any option Unofficial Transcript, Grades etc.Click grades and press  
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7  
Select Unofficial Transcript option and press   
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8  Select parameter and click view report button.  
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9. Change the Password  

 

Steps  

 

Steps  Action  

1  Click on Change My Password 

 

2  Give Current and new Password   

3  
Press Change Password Button  

 

THE END  

 

 

END OF PROCEDURE  

 

 

 

http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/MAINTAIN_SECURITY.CHANGE_PASSWORD.GBL?FolderPath=PORTAL_ROOT_OBJECT.PT_CHANGE_PASSWORD_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/MAINTAIN_SECURITY.CHANGE_PASSWORD.GBL?FolderPath=PORTAL_ROOT_OBJECT.PT_CHANGE_PASSWORD_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/MAINTAIN_SECURITY.CHANGE_PASSWORD.GBL?FolderPath=PORTAL_ROOT_OBJECT.PT_CHANGE_PASSWORD_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
http://10.10.40.212/psp/HRCS9/EMPLOYEE/HRMS/c/MAINTAIN_SECURITY.CHANGE_PASSWORD.GBL?FolderPath=PORTAL_ROOT_OBJECT.PT_CHANGE_PASSWORD_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
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Prepared By Mr. Shakir Shahab  
(IT Centre, University of Engineering and Technology Peshawar) 


